How to apply for NHS Education for Scotland courses:

Step 1: Find the portal
Go to: https://www.portal.scot.nhs.uk/
This link will be on the flyer and email we send out for all courses. If it does not work by clicking on it
paste it in to your browser (the address bar at the top of your screen)
Or alternatively search: NES Portal
The portal is accessible to everyone not just NHS staff

Step 2: Register/Sign in
If you do not already have a portal account you will need to create an account using the Sign Up
button. If you do have an account put in the email address and password you used to create your
account and log in.

Step 3: Set Up Your Account

Please fill in all the required information and choose the job title that most closely fits your own.
Example: If you are a Mental Health Nurse choose the Mental Health ‐ Nurse option rather than
Medical ‐ Nurse as this will limit your search options.

Once you have registered the portal will send you an email to let you know that you have
successfully created an account. There will be a link in this email that you will have to click to
activate you account.
You will now be able to sign in as per step 2.

Step 4: Finding your course
Once you have signed in you will automatically be taken to the portal dashboard. You will be able to
search for all of our courses using the Face to Face Training under the Main menu on the left hand
side of the screen.

When you click on the face to face training you will be taken to the course catalogue where you can
type the course code and hit search.

Step 5: Booking your Course

Once you have picked your course from the search results click the blue
. This
will put the course in your basket. The portal will take you to your basket where you will need to
click on the

button to provisionally book yourself on the course.

There will be a pop up asking about health board payments click either yes or no it does not matter
as all NES courses are free.
The portal will now tell you that you application is pending and you now need to complete the
Application Questionnaire please click on the blue Complete the Application Questionnaire button.

Step 6: Complete Your Application

You will be taken to an online application form please fill in all questions and click the blue send
button at the end.
Please note:
*That we need you to fill in all questions in the application questionnaire even if this means putting
in your email address twice.

